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Director, American Indian Environmental Office
and Senior Advisor
ES-0340-00

Introduction

This position is located in the American Indian Environmental Office (AIEO), in the Office of
International and Tribal Affairs (OITA) of the U.S. Environmental Protection Agency (EPA). The
incumbent serves as and performs the duties of the Office Director. The American Indian
Environmental Office leads EPA's efforts to protect human health and the environment of federally
recognized tribes by supporting implementation of Federal environmental laws consistent with the
Federal trust responsibility, the government-to-government relationship, and EPA's 1984 Indian Policy.
The AIEO is responsible for providing administrative, scientific, and technical direction for all
activities assigned to AIEO. This position reports to and serves as a Senior Advisor to the Assistant
Administrator (International and Tribal Affairs).

Major Duties and Responsibilities

As Director of the American Indian Environmental Office, the incumbent manages and/or promotes the
establishment and implementation of environmental and public health programsaffecting Indian
Country and serves as a trusted Senior Advisor to the Assistant Administrator (AA). These duties
include:

1. Provides national leadership, advice, and assistance on Indian affairs to the Assistant
Administrator, senior officials in the Office of the Administrator, EPA program offices, and
Regional offices. Leads advancement and implementation of the Agency's Indian Policy and
Executive Order 13175 on Tribal Consultation.

2. Serves as the principal advisor to the Assistant Administrator on environmental policy and public
health criteria that may impact Indian affairs. Directs AIEO staff in planning and preparing
special reports and position papers for the AA for program planning and decisionmaking.

3. Coordinates Agency Indian programs to promote appropriate communication and, where
appropriate, consistency among the Regions and other Program offices. Recommends to senior
Agency officials the initiation or rejection of proposed projects, programs, policies and
procedures, based upon Tribal experience and expertise.

4. Co-chairs the National Indian Workgroup. Provides direct support to the National Tribal
Operations Council and the Tribal Caucus. Represents EPA, as appropriate, at national and
international conferences, symposia, and meetings, frequently making major policy presentations.

5. Oversees the coordination of EPA's interagency activities with other Federal agencies andTribal
operations. Provides reports to the Assistant Administrator on special projects and initiatives. A



As Senior Advisor, advises the Assistant Administrator and senior management on policy,
administrative, operational, and programmatic issues related to the AIEO. Identifies problems,
studies possible alternatives and develops workable solutions to improve the effectiveness of the
organization. Provides advice as to future program direction including long-range plans, relative
priorities and resource allocation.

Serves as the Office's lead representative in promoting cross-media integration of Tribal
operations and in prioritizing Tribal operations throughout the Agency to ensure the appropriate
resource, management assistance and support exists to carry out program responsibilities in
Indian territories. Serves as the National Program Manager for the General Assistance Program
for American Indians and is responsible for the fiduciary integrity of the grants program.

Provides guidance on the development and implementation of education and awareness training
for EPA personnel on Federal responsibilities in Indian territories, Tribal environment concerns,
cultures and legal issues. Provides guidelines to Agency executives,supervisors, and staff
relating to Indian cultures, manners, and protocol.

Directs the planning, implementation and administration of programs assigned to the AIEO.
Manages the Agency-wide data collection of environmental information on Tribal lands
nationwide for the Indian program and all cross-media activities of the AIEO.

In coordination with Headquarters and Regional Offices:

o Provides advice on overall Agency tribal budget priorities and manages the development and
execution of the AIEO budget;

o Manages the development and/or support of cross-Agency tribal policies, guidance, and
regulations in a manner consistent with EPA Indian Policy;

o Manages the development of a National Tribal Environmental Strategy that supports
Regional strategies;

o Directs the establishment and/or strengthening of management feedback and tracking systems
and specific reporting requirements for the implementation of the Agency's Indian policy,
program delivery, and other relevant Agency initiatives.

1 0. Exercises supervisory responsibility over AIEO staff members, making work assignmentsand

determining responsibilities, evaluating employee performance, recommending appropriate
recognition, providing career development, and initiating corrective actions where necessary.

11. Performs other duties as assigned.



Supervisory Controls

The incumbent reports to the Assistant Administrator (International and Tribal Affairs) and receives
only general direction, consisting of broad policy guidance and information concerning the goals to
be achieved, thepriorities of program emphasis, and target dates for completion. Work is appraised in
accordance with the demonstrated effects and influence of the incumbent 's advice and
recommendations upon Agency regulations, guidance, and programs.





